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	Court Security Notification 

	Court location: 
	Melbourne   ☐
	Moorabbin   ☐
	Broadmeadows  ☐

	Child’s name:
	
	Case Number:
	

	Child’s Alias:
	
	D.O.B / Age:
	

	Case Type:
	Crime:    ___________________    Other:     Child Protection:      Intervention Order:  

	Case Details:
	Date:_____/_____/______     Time: _____:_____  am/pm   

Duration:________ M/H/D    Court Room:________

	Person of Concern

	
	Name:                                                              D.O.B / Age:                                Sex:M/F   

Alias:

	
	Hair Colour:                         Hair Style:                                  Physical Build: 

Eye Colour:          

	
	Clothing If Known: 

	
	Distinguishing Features: 

	Relationship to Case/Child:
	

	Details of Risk:

	Include details of people likely to be targeted, any threats made, previous incidents, any known prior history:
	

	Reporting Person’s Details

	Name:
	
	Agency:
	

	Address:
	
	Email:
	

	Phone Number (W):
	
	Phone Number (M):
	

	Office Use

	Notification

	
	PSO’s:         Court Co-ordinator:        Operations Manager:   

	Advice Given

	Provide a detailed description of the action taken:


	

	People notified
	Remote Witness:       Clinic:         Salvation Army:        Court Network:  

	Report Taken By

	Print name:
	
	Date:
	

	Signature:
	
	Time:
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